YTBEPXJEHO
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INOJIOKEHUE
00 y4yeOHO-MeTOoAHUYEeCKOM 0oT/eJIe
MpKyTCKOro 10pHaH4YecKoro HHCTUTYTa (puanana) gperepanbHoro
rocy1apcTBeHHOI0 Ka3eHHOro 00pa3oBaTebHOIO yupeK/IeHHs BbICIIEro
o0pa3oBaHusi «Y HUBepcHTeTa NpoKypatypsl Poccuiickon ®enepauun»

1. O0mme nos1oKeHus

1.1. Yuebno-meronuueckuit otnen (nanee — YMO) siBasieTcsi CTPYKTYpPHBIM
nojipa3aeeHueM Hpkyrckoro  ropuauveckoro  uHcTUTyTa  (dunuana)
YHuBepcuTera npokyparypsl Poccuiickoit @enepanuu (namee — HWHCTHTYT),
OCYIIECTBIISIOIIMM YyIIpaBIeHHe y4eOHbIM MTPOLIECCOM IO BceM opMam 00ydeHHus
CTYZI€HTOB U CIIylLIaTeseHn.

1.2. B cBoeii pearenpHocTH YMO pyKOBOJACTBYETCS 3aKOHOIATEIHCTBOM
Poccuiickoii ®enepauuu B obnactu oOpa3oBaHUs, HOPMATHBHBIMHU aKTaMU
(GenepanbHBIX ~ OpraHoOB  ympaBieHHs  00pa3oBaHMEM,  OpPraHU3alUOHHO-
paclopsiATENbHBIMU  JOKyMeHTaMu ['eHepanbHOro mpokypopa Poccuiickoit
Denepanyu, YcraBom YHHBepcuteTa, [lonoxenuem o6 MHCTHUTYTe, pellleHHSIMU
YueHoro cosera YHuBepcutrera u MHcTUTyTa, NTOKaabHBIMH HOPMATHBHBIMU
aKTaMHM YHHMBEpPCUTETa, MPUKa3aMU U PACHOPSDKEHUSIMU peKTopa YHUBEpPCHUTETA,
nupextopa MHctutyTa.

1.3. Cporo pabory VYMO ocyuiecTBisieT BO B3aUMOJEHCTBUH C
(axynabTeTaMu, kadeapaMu U APyTUMHE Moapa3ieieHusMu MHcTuTyTa.

2. OcHOBHBbIE 32/1a4H Y4e0OHO-METOAHYECKOro OT/1e.1a

2.1. Opranusauus ydeOGHOro mpoiecca, HalpaBIEHHOTO Ha IOATOTOBKY,
MOBBIIIEHHWE  KBaIU(DUKAUMM U NPO(ECcCHOHAIBHYI)  IEepernoAroTOBKY
CIELIMAIMCTOB JJIsl OPraHOB IIPOKYpPaTypbl, KOHTPOJIb 3a €ro MPOBEACHHUEM.

2.2. Koopaunauus paboThl Kadeap NO METOAUYECKOMY OOeCreyeHuro
y4e0HOro npoliecca, BHEJPEHUIO HOBBIX 00pa30BaTeIbHBIX TEXHOJIOTHIA U CPE/ICTB
00y4eHus1, IPaKTUYECKOTO OIIbITa JeSITETbHOCTH OPraHOB IPOKYPaTyPhI.

2.3. Obecneuenue ycnoBui Ais MpoBeaeHHs BEICOKOA G (HeKTUBHON yueOHOM
paboThl, MOBBILIEHUS  NPO(EecCHOHATBLHOTO  MacTepcTBa  MPOdeccopcKo-
[pernojaBaTeIbCKOr0 COCTaBa.
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2.4. CoBeplleHCTBOBaHHE TEXHOJOTMYECKOTO IMpoliecca MIaHUPOBAHUS U
OpraHu3aluy y4eOHO-MeTOAN4YeCKON paboThl Ha OCHOBE U3y4YeHHUS U 0000IEHHS
OIbITa APYrHUX 00pa3oBaTeIbHbIX OpraHUu3alui.

3. DyHKuuH

VueOHO-METONUYECKUH OTHAeNl OCYLIECTBIISET CIIEAYIOIIUE OCHOBHEIE
byHKIMH:

3.1. Mzyuaer, aHanu3upyeT U o0o0IIaeT HOPMATUBHbBIE MTPABOBLIE AKTHI I10
BOIIpocaM 00pa3oBaTe/IbHON /1€ TEeIbHOCTH.

3.2. OcyecTBnseT B3auMo/ieiicTBue ¢ MUHHUCTEPCTBOM HAYKH M BBHICLIETO
obpazoBanus Poccuiickoit ®enepanuu, DenepanpHoil Cciiyx60i 1Mo Ham3o0py B
cepe oOpa3oBaHMs U HAYKH W APYTMMH IOCYJAapCTBEHHBIMU M OOIIECTBEHHBIMH
OpraHu3alMsIMU 10 BOIPOCaM, OTHOCALIUMMCS K KOMIIETEHIIMH OT/ea.

3.3. YuactByer B pabore mo pa3paboTke M BHECEHHIO H3MEHEHHH B
JIOKaJbHbIE HOPMAaTUBHbIE aKThl YHHUBepcuTera W VIHCTUTYTa, peryIupyrollue
oOpa3oBaTe/IbHbIE OTHOILCHUS U METOAMYecKoe obecrievyeHre 00pa30BaTENLHOIO
npouecca.

3.4. YyacTByeT B IOArOTOBKE OpraHU3alHMOHHBIX JOKyMEHTOB MHCTHTYTA.

3.5. OcymiecTBiseT KOHTPOIb 3a BBINOJIHEHUEM JIMIIEH3UOHHBIX TPEOOBaHMM
¥ COOJIIOZIEHHEM aKKpeIUTALMOHHBIX [T0Ka3aTesel 1Mo peanusyeMbiM B MIHCTHTYTE
o0Opa30BaTeNbHBIM POrpaMMam.

3.6. PyKOBOIMT [eSITeNbHOCTBIO, HANpaBIEHHOM Ha TMOArOTOBKY K
MPOBEJICHUIO JIMLIEH3UPOBAaHUS U TOCYJapCTBEHHOM aKKpeAWTalUU OTHENbHBIX
00pa3oBaTeNbHBIX POrpaMM, peanuszyeMsix B IHCTUTYTE.

3.7. OcymiecTBisieT MNOJArOTOBKY IOKYMEHTOB [UIsS JIHIIEH3UPOBAHHUS WU
aKKpeauTaluy peanusyeMbiX B IHCTUTYTe 00pa3oBaTebHbBIX IPOrPaMM.

3.8. CocraBnser B yCTaHOBJIEHHbIE CPOKHU I'O/I0BbIE CTATUCTHYECKUE OTUETHI:

- o popme enepanbHOro cratucrudeckoro Habmoaenus Ne 1-TTK;

- €KETOHBII OTYET O pe3ysibTaTax caMoOoOC/IeI0BaHHUS;

- UHBIE OTYETHI, CBSI3aHHbIE C AeaTelIbHOCTEI0 YMO.

3.9. OcymecTBisieT 3amnolHEHHE MPOTPAMMHOTO MOZYJIS O BBIAAHHBIX
NOKyMeHTax o0 o0pa3oBaHMM M O KBaIUQHUKALMKA Ui TIPEACTABIEHUS B
(Genepanbuyro uHpopManuoHHYIO cuctemy «®DeepalbHbli peecTp CBeIeHHUH O
JOKyMeHTax 00 oOpazoBaHuM W (WIM) O KBaIM(HUKAIMK, [IOKyMEHTax o0
obyuenun» (PHUC ®PJ10).

3.10. OcyecTBnser odopmiIeHHE, PETUCTPALMIO M BBIAa4y JOKYMEHTOB 00
00pa3oBaHMM U O KBalH(UKALUH, TOKYMEHTOB 00 0Oy4eHHH, JOKyMEHTOB O
KBaIM(UKAUK (yIOCTOBEPEHHI O MOBBIMIEHUH KBAIU(PUKALMH M IUILIOMOB O
Mpo(ecCHOHANILHOW MEepernoAroToBKe) M BeJET KHUIM yd4eTa JOKYMEHTOB 00
00pa3oBaHMM M O KBalIU(UKALMHK, CHOPAaBOK 00 OOyYEeHHH, JOKYMEHTOB O
KBaJIM(UKALMHU, BBIAAHHBIX MHCTUTYTOM.

3.11. CocraBnser 3asBKM Ha MH3rOTOBJIEHHE OJIAHKOB IOKYMEHTOB 00

oOpasoBanuM W (WIM) O KBaIM(HUKALUH, CIPaBOK 06 OOYyYeHHHM, HArpyIHBIX
3HAKOB.



3.12. IlpuHMMaeT ydyacTHe B CO3JaHHM BHYTPHBY30BCKOH CHCTEMBI
YIPaBJICHUS Ka4eCTBOM 00pa3oBaHMsl M B BbIPabOTKE pEKOMEHAALUH Mo ee
COBEpIICHCTBOBaHUIO B IHCTUTYTE.

3.13. OcymecTBiseT KOOPAMHALMIO [AEATENbHOCTH BCEX CTPYKTYPHBIX
nozppasaeneHuid  MHCTUTYTa 1O BHEJPEHHIO BHYTPHMBY30BCKOH  CHCTEMBI
yIpaBJIeHHs Ka4YeCTBOM 00pa30BaHusl.

3.14. TlpoBoaut coBMecTHO ¢ (akynbTeTamMu U Kadempamu MOHHUTOPHUHT
kauecTBa oOyueHust B iHcTUTyTE C Lenbio u3ydenus ero 3¢hphexTHBHOCTH (myTem
aHKETHUPOBaHMs, OIpoca u JIp.).

3.15. YuactByeT B pa3paboTKe COBMECTHO ¢ (aKyJIbTeTaMH M kadenpamu
OCHOBHBIX ¥ JIONIOJTHUTE/IBHBIX 00pa30BaTeNbHbIX IIPOrPaMM, IPOEKTOB YUeOHbIX 1
y4eOHO-TeMaTH4eCKiX IUIaHOB, TIpaduKOB y4eGHOrO mpomecca U IpYyrux
JOKYMEHTOB IUIaHUPOBAHUS y4eOHOTro Ipolecca.

3.16. OcyLuecTBseT KOHTPOJIb 38 CBOEBPEMEHHOMH Pa3paboTKOii Kadenpamu
pabouMx MNpOrpaMM y4eOHBIX JUCLMIUIMH, TPOTPaMM IIPAKTHK, ¢boH0B
OLCHOYHBIX CPEJACTB [0 MUCUUIUIMHAM W JPYyroi y4eGHO-METOqHuYecKOil
AOKYMEHTAllUH, NIPelyCMOTPEHHOMN JEACTBYIOIMMHA HOPMATHBHBIMH aKTAMH.

3.17. Omnpenensier o6beM yueGHOI paGoThl Kadbenp Ha y4eOHBIH Troj,
FOTOBUT OOOCHOBAHME W BHOCHT MpPEIOXKEHHS 0 PACIpeesICHHIO MEXTY
KaepamMu IITaTHOH YHCICHHOCTH NPO(eCccOPCKO-TIPerIoaBaTelbCKOro CoCTaBa.

3.18. PaspabaTeiBaeT u mpenoctasiseT kadeapaM HCXOAHBIE JaHHbIE U
[VIAHUPOBAHUS y4eOHOW paboThl, COCTaBIeHHs pacueTa y4eGHOM HArpysku
npoeccopeKo-NpenoIaBaTeIbCKOro cocTaBa o kabeapam Ha y4eOHBI ro.

3.19. Ocy1iuecTBiseT KOOPANHALKIO paGOTh! MO MPUBICYEHUIO K y4yeOHOMY
NpoLECCy Hay4yHO-NEeNarornyecKuX pabOTHUKOB Ha YCIOBMSAX [1OYACOBOM OILIATHI
TPy/Zia ¥ 110 COBMECTUTEIILCTBY.

3.20. OcymecTBnseT KOHTPOIb 3a BBIMOJHEHHEM y4eOHOH Harpysku
MPO(eCcCOPCKO-MpPeroiaBaTe/IbckuM coctaBoM kadeap MuctuTyTa.

3.21. PaspabatbiBaeT pacnucaHusi y4eOHBIX 3aHSTHIA, pacnucaHus
NPOMEXYTOYHOM  aTTeCTallMy, TIOCYJapCTBEHHOW MTOTOBOM ATTECTALMU U
UTOTOBOM aTTecTalUu Aiist 0Oy4daromuxcst Ha aKynbreTax MHCTHTYTA.

3.22. OcyiecTBisieT KOHTPOIb 3a COOIIOAEHHEM pacnucaHuil 3aHSATUH,
KOHCYJIbTallUi, 3a4ETOB, 9K3aMEHOB.

3.23. OcyuiecTBiseT KOHTPOJIb 3a MIAHUPOBAHHEM W opraHuzainuei Bcex
BUJIOB IPAKTHUK.

3.24. OcyuiecTBiseT MIAHUPOBAHHE M OPraHH3ALMIO IIPOMEXYTOYHBIX
aTTeCTALlMi CTYI€HTOB.

3.25. OcyulecTiseT IaHUPOBaHME M OPraHU3ALIO roCy1apCTBEHHOU
WTOrOBOH aTTECTALMM BBITYCKHHUKOB M WTOrOBOH aTTeCTAllMM CllyLiaTesei,
o0y4alommxcst 1O  mporpamMmam  mpodecCHOHATbHOI IIEPENOArOTOBKH |
MOBBILIEHHs] KBATU(PUKALIMH.

3.26. AHanusupyeT u 0606IIAET COBMECTHO ¢ (haKyIbTeTamu MaTepHalbl
TEKYIIETO KOHTPOJIsS W MPOMEXYTOUYHOW AaTTECTAllMH CTYAEHTOB M TEKYIIEero
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KOHTPOIISl yCIIEBAEMOCTH ClIyIlaTeleil B LeNAX MOBBIIIEHUsS 3(p(EKTHBHOCTH
00pa3oBaTeNbHOrO Mpolecca.

3.27. Ananusupyer u 06o0iaeT coBMeCTHO ¢ (aKyJbTeTaMu pe3yJibTaThl
MTOTOBOM aTTeCTAll¥ CllyllaTeNled W rocyJapCTBEHHOH HMTOrOBOM AaTTeCTAIMH
BBIITYCKHHUKOB B LIE/ISIX COBEPLICHCTBOBAHUS 00pa30BaTEILHOrO MPOLIECCa.

3.28. OpranusyeT NpoBepKH FOTOBHOCTH (haKyJIbTETOB H Kaenp K HOBOMY
yuyeOHOMY rofy.

3.29. WMsyuaer coBMecTHO ¢ (akKylIbTeTaMH H KaeIpaMu BOMPOCHI
MH(OPMALMOHHOK  obecriedeHHOCTH y4eGHOTrO mpomecca (0GeCeueHHOCTH
Y4eOHBIX IMCUHIINH OCHOBHOM H JIOTIOJHUTENBHOMN YueGHOI JIUTEPATYPONA).

3.30. [lnanupyer MCrONB30BaHWE W paclpe/eseHue ayIMTOpHOro ¢oHsa,
BKJIIO4asi CrielHalibHble KAOUHETH, CIOPTHUBHBIE IIJIOILAKH, 386l | T.11.

3.31. OcymecTBiser NepHOAUYECKYIO TPOBEPKY COCTOSHHUS ayAUTOPHOTO
(oH/1a, OCHALIEHHOCTH Y4eGHbIX MOMEIeHUH 060pYI0BaHIEM U MeGEIBIO.

3.32. OcymwecTBisieT  OpraHM3alMOHHO-METOIMYECKOE  ObecredeHue
BHE/IPEHMUsI B y4eOHBIN NPOLIECC TEXHUYECKUX CPE/ICTB 00YUeHHMSL.

3.33. Oka3pIBaeT KOHCYJIbTALMOHHYIO MOMOLIb U COAEHCTBHE Kadeapam u
(bakynbreTam o BOIIpOCam y4eOHO-MEeTOIUYECKOro obecrnieueHus
00pa30BaTeIbHOM JAeATENTLHOCTH.

3.34. OcyuecTBiseT KOOPANHALUIO TIIAHUPOBAHHS 1 opra"u3auuu yuyeOHo-
METOAMYECKOH paboThl Kademp.

3.35. OcyuiecTBIsieT KOHTPONIb 3a BBINOJHEHHEM y4eOHO-METOqHYECKOI
paboTsl Kadeapamu.

3.36. OcymecTBnsier MeToguueckoe obecredyeHue OpraHu3aluu u
[IPOBEAICHUST KOHTPOJS 3a BCEMH BHIAMU Y4YeOHBIX 3aHATHH, aHaIW3a U
00001EHNS Pe3yIBTATOB KOHTPOJISL.

3.37. OcyuwecTnser mposepky kadenp u (GaKyJIbTETOB 1O OTAENBHBIM
BOIPOCaM y4eOHOH U METOINYECKOM paboThl.

3.38. Ananusupyer u 0606LIaeT rOIOBBIE OTYETHI kagenp. Cocrasisier
[TPOCKTBI OTYCTHBIX N0KyMeHTOB MHCTHTyTa N0 y4eOHOM U MeTouueckoii paGore.

3.39. PaspabaTbiBaeT mpemioXKeHHs o COBEPIIECHCTBOBAHUIO Y4YeOHOT0
lpouecca, BHEIPEHHIO MPOrPECCUBHBIX (OPM, CPEICTB ¥ METOIOB 00yUEHHS.

3.40. CoBMeCTHO C OT/IE/IOM FOCY 1APCTBEHHO# CITyXK6bI 1 KaJIpoBO# paboTEI
OCYILECTBIISIET OPraHU3aLUI0 MEPOIPHUITUH MO MOBBIIIEHUIO MEIaroru4eckoro
MacTepcTBa NpopeccopeKo-TMpenoaaBaTeIbCKOro CoCTaBa.

3.41. OcymectBisier pa3pabOTKy U BeieHHE OpraHM3alMOHHO-YYeTHOM
AOKYMEHTALIMHU 110 BOIPOCAaM 00y4YeHHs CTYICHTOB U CIIyIIaTelNe.

4. Opranusauusi paéoTbl

4.1. YMO HenocpeaCTBEHHO MOXYMHSETCS 3aAMECTHUTENIO JMpeKTopa
MHCTUTYTa, KypPUPYIOIEMY y4eOHYI0 M Hay4HYIO paGoTy.

4.2. YMO Bo3rnaBisieT HavyalbHUK, KOTOPBI HA3HAYAeTCs Ha JOJDKHOCTh
[TPUKAa30M IMPeKTOpa MHCTHTYTA. Havanbuuk otzena pacnpenenser o613aHHOCTH
MEXy COTpYAHUKAMH OT/eJIa.



5

4.3. B YMO Bezercs cieyroiuas OCHOBHAs IOKYMEHTALHS:

4.3.1. OcHOBHBIE U [IONIONHUTEbHbIE 06PA30BaTEIbHBIE [IPOrPaMMBl.

4.3.2. YueOHble IaHBbl.

4.3.3. VuebHo-TeMaTHUecKHe IIaHbl 00y4eHus CIIyIIaTese, o0yuJaromuxcs
MO  NOTOJHUTENbHEIM — MPO(ECCHOHANBHBIM — IIPOTPaMMaM —  [POrpaMMaM
NOBBILICHHS KBATM(UKALMHI U TIPOHECCHOHANBHOM NepPeTIorOTOBKH.

4.3.4. Paboune nporpamMmbl yueGHBIX AMCLUILIHH (B 3ME€KTPOHHOI bopme).

4.3.5. Pacuer o6bema yueGHOI paGoTsl kadeap U MHCTUTYTA Ha y4eOHbIH
rof.

4.3.6. Paccranoska npemozaBaterneli kadenp 1o dakyibTeTam, bopmam
00y4eHusl, KypcaM, JIeKLIMOHHBIM I0TOKAM ¥ IPyTITIaM (KOITHH).

4.3.7. JKypman yvera W perucTpalldM BBIIAYM  JUIUIOMOB O
Npo(hecCHOHaNBHOM MePernoAroTOBKe.

4.3.8. J)KypHaun yuera u perucTpaluu BblAauH y10CTOBEPEHUH O [OBbILIEHUH
KBaNU(DUKaLIUN.

4.3.9. XKypHan yyeTa u perucTpanuy BbIa49H CIIPaBOK 06 06y4ESHHUH.

4.3.10. J)Xypran yduera W perucTpauyd BBIIAYM IUIUIOMOB O BBICIIEM
o0Opa3oBaHHH.

4.3.11. Pacriucanus 3aHsTHI, KOHCYJIbTAllMH, 3K3aMEHALIMOHHBIX CECCHUH,
MTOrOBOM aTTECTALMHM CIIyIlIaTelNleil, roCy1apCTBEHHOH HTOrOBOM aTTeCTAIMH,

4.3.12. Tlporokonsl 3acemanuil IoCynapcTBEHHOH 3K3aMeHALHOHHOM
KOMHCCHH.

4.3.13. TlpoTokoJibl 3aceqaHuil SK3aMeHAIMOHHBIX KOMHCCHIA 110 HTOTOBOI
aTTECTaLlUM CIIylLlIaTeeH.

4.3.14. Exemecsiunble 0oT4eThl Kadeap O BBHIMOIHEHUH y4eOHOH Harpysku
MPO(ECCOPCKO-MPENoIaBaTelIbCKUM COCTABOM.

4.3.15. Tlnmanel u oryersl KadeAp O BBIIOJHEHUH npogeccopcko-
NperoaBaTe/Ib,CKUM COCTaBOM I'OJI0BOM HAarpy3Kku (KOIUHK).

Ilpumeyanve: [epeuens siBisieTcss MUHUMATBHBIM. Y4e6HO-METONHYECKHI
OTZ€J] BIIPaB€ PACHIMPHUTH €T0 10 CBOEMY YCMOTPEHHMIO.




