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INOJIOKEHHE
00 oTae/1e rocy1apcTBeHHOMH ¢J1yk0bl M KaApoBOH paboThbI
HpKyTCcKOro 1opuan4eckoro HHCTUTYTAa (puauasa)
(eaepajibLHOrO rocy1apcTBEHHOI0 Ka3eHHOro o0pa3oBaTe/IbHOI0
yupea/JIeHHs] BbICIIEro 00pa3zoBaHuA
«YHHBepcHTeT npokypartypsbl Poccuiickoii ®enepaunn»

1. O0mHe no1oKeHHs

1.1. Orgen rocynapcTBeHHOH ciayxObl M KaapoBoi paboTel MpkyTckoro
IOPUIMYECKOr0  MHCTUTYTa ((dunumana) QenepalbHOrO  rocyJapCcTBEHHOTO
Ka3eHHOro 00pa30BaTe/IbHOIO yUpeXKIeHHs BBICIIEr0 00pa3oBaHus «YHUBEPCHUTET
npokyparypel  Poccuiickoii =~ @epepauuu» (manee —  OoTAeN)  SBIAETCA
noapasaenenueM  Mpkyrckoro  ropuaumyeckoro  vHcTUTyTa  (duauana)
(enepanbHOrO rocy1apcTBEHHOIO Ka3eHHOTO 00pa30BaTeNbHOTO YUPEKIAeHUs
BbICIIEro 0oOpa3oBaHMs «YHHUBEPCUTET NMPOKyparypbl Poccuiickoit ®eneparun»
(manee — YHuBepcuret, MTHCTUTYT).

1.2. Otnen  ocyuiecTBnseT CBOK JIeSTEIBHOCTh B COOTBETCTBHH €
Koncturyuumeir  Poccuiickoit  ®@enepauuu, @enepanbHbiM  3akoHOM — «O
npokyparype Poccuiickoii @enepauuu», [NeHCTBYIOUIMMH HOPMAaTHBHBIMH
IPaBOBbIMHU aKTaMHu Poccuiickoi ®enepauuu, OpraHU3alMOHHO-
pacnopsaUTEeIbHBIMH  IOKyMeHTaMH [ 'eHepanbHOro mnpokypopa Poccuiickoi
Qenepanyu ¥ €ro 3aMecTUTeNIeH, peKTopa YHUBepcHTeTa, AupekTopa MHCTHTYTA,
Ycrasom  YHuBepcutera, Ilonoxenuem 00 HMHCTHTYTE W HACTOSIIMM
[lonoxeHuem.

1.3. CrpykTypa W wTaTHas 4YHCIEHHOCTh OT/e]a YCTAaHABIMBAKOTCI B
COOTBETCTBHHM C IpHKazaMu I enepanbHoro npokypopa Poccuiickoit ®@enepannu u
peKTopa YHUBEpCHUTETA.

1.4. OTBETCTBEHHOCTh, 3a [EATEIBLHOCTH OTHeNa HeceT 3aBeyIOLIUN
OTIEJIOM.



1.5. CBowo paboTy OTAen MPOBOIMT BO B3aMMOAECHCTBUM C (aKyJIbTETaMH,
KadeapaMu ¥ IpyrHMH noapasaeneHusMu MHcTuTyTa.
1.6. OTnen uMeeT rnevaTh U MITAMIBEI CO CBOUM HaUMEHOBAHHEM.

2. 3anauu 1 GyHKUHH 0TAE/IA

2.1. OCHOBHBIMH 3aa4aMH OT/eJIa SABJISIOTCA:

2.1.1. Opranu3zanus MpOXOXKIAEHHSI FOCYJAPCTBEHHOH CIIyKOBI U KaJpOBOE
obecrnieuenue aesrenbHocTy MHCTUTYTA.

2.1.2. CoBepiueHcTBOBaHHE pabOThI ¢ KaApoBBIM cocTaBoM MHcTHTyTA.

2.1.3. [IpodunakTrka KOPpPYNLUHOHHBIX W HMHBIX [PaBOHAPYILUEHWH Cpeau
paboTHHKOB MHCTHTYTa, a Takke oOecrieyeHHe NEATEeTBHOCTH MO COOIIOJCHHUIO
roCy/IapCTBEHHBIMHM CITy’KQllUMH 3allpeTOB, OrpaHHYeHHH M TpedoBaHUH K
Clly’ke0HOMY ITOBEJIEHHIO.

2.1.4. OGecrieyeHre KOHTPOJIsSL 3a COONMIOZCHHMEM 3aKOHOAATENbCTBA O
rocy1apCcTBEHHOM CiIy»K0e U TpyA0BOro 3aKOHOAaTebCTBa.

2.2. Otnen ocylIecTBISIET CNEAYIOIMe OCHOBHBIE (DYHKIHU:

2.2.1. AHaiiu3  NpaKTHKHA  HCMNOJIB30BaHUS  LUTATHOM  YMCIIEHHOCTH;
NOJIFOTOBKA IPEAJIOKEHUH 110 COBEPLICHCTBOBAHHUIO CTPYKTYPBl M IUTATOB
MHucTHTyTa; IOArOTOBKA MIPOEKTA WITATHOrO pacliCaHus.

2.2.2. Yuer nuuHoro cocrasa padoraukos MHcTHTYTA.

2.2.3. OcywecTBiaeHde paboTel B cdepe 3amuMThl W 00pabOTKH
epCOHATBHBIX JaHHBIX pabOTHUKOB HNHuctuTyTAa, obecrieyeHue
KOH(pUASHIHATBHOCTH 00padaThIBaeMbIX MEPCOHATBHBIX TaHHBIX.

2.2.4. OpraHuszauusi MNOBBIIIEHHUS KBIM(PUKALUMK M CTAKUPOBKM HAY4YHO-
nejarorudeckoro cocraBa Muctutyra.

2.2.5. Opranuzanus arTecTallld NPOKYpPOPCKUX pabOTHHUKOB; oOecriedeHue
NesITelIbHOCTH aTTeCTAallMOHHON KOMUCCHH.

2.2.6. IToarotoBka nmpejacTaBiIeHMd Ha IPUCBOCHME KJIACCHBIX YHMHOB
[IPOKYPOPCKUM paboTHHKAM MHCTUTYTa; KOHTpOJb 3a COOJIOJEHHEM CpPOKOB
MpeICTaBIeHUH K OuYepeIHbIM KIacCHbIM YHWHaM; BeJeHHe KapTOTeKH [0
[IPUCBOEHUIO KJIACCHBIX YMHOB.

2.2.7. OGecrieyeHue peajiu3allid Mep, HampaBlIeHHBIX Ha COOJIOJeHHUE
paboTHuKaMu HMHCTHTyTa OorpaHW4eHHi, 3amnpeToB, TpeOOBaHUH K CIy)eOHOMY
MOBEJCHHUIO, a TakKkKe Ha HCIOJHEHHWEe HMH O00s3aHHOCTeH, YCTaHOBJIEHHBIX
QenepanbHplM  3aKOHOM «O NpPOTHUBOAEHCTBMM KOPPYILMH» M JAPYTHMH
(eepanibHBIMH 3aKOHAMH, PEryJIUPYIOLIMMU YKa3aHHbIE IPABOOTHOLLICHHUS.

2.2.8. IIpoBeneHue pabotbl no GopmMupoBaHuiO y paboTHHKOB MHCcTHTyTa
OTPULATENILHOIO OTHOLUEHUS K KOPPYILHMH; KOHCYJIBTHUPOBaHHE PaOOTHUKOB IO
BOIIpOCAM IIPUMEHEHUs Ha IIpaKTHKe TpeOOBaHUH K ClIyKeOHOMY MOBEASHHUIO.

2.2.9. Obecnieyenue GOpMHUPOBaHUS H JIEATEIBHOCTH ATTECTAllHOHHOM
komuccuu MuctuTyTa no cobmroneHuro TpeGOBaHUN K CIIyKeOHOMY IOBEAEHHUIO

MPOKYPOPCKUX  pabOTHUKOB W  YperyJIHpOBaHHUIO KOH(DIUKTA HHTEPECOB;
OCYLIECTBIIEHHE MOHUTOPHHIA €€ AeITeIbHOCTH.



2.2.10. Opranuzanus cbopa u 00pabOTKM CBEIEHHU O J0XOjax, pacxopax,
00 uMylecTBe M 0043aTeIbCTBAX MMYIIECTBEHHOTO XapakKTepa, MpeiCcTaBIeHHbIX
B YCTaHOBJIEHHOM Iopsiike paboTHHKaMu MHCcTHTYTA.

2.2.11. ObecnieyeHne  peanusalvu IIPOKYPOPCKHUMHU paboTHHKaMU
MucTHTyTa 0053aHHOCTH 110 YBEAOMIICHUIO PYKOBOIUTEIIS:

— 00 oOpallleHHH K HHUM Kakux-TH0O JIMI] B LENAX CKIOHEHHA HX K
COBEPILEHHIO KOPPYIILIMOHHBIX U UHBIX MPaBOHAPYIIIEHUH;

— 00 MHOM OorTauuBaeMoi e TeIbHOCTH;

— O [OJy4YeHHH MMM [10/1apKa B CBSI3U C X JOJDKHOCTHBIM I10JIOKEHUEM WITH
B CBSI3H C UCIIOJTHEHMEM UMH CITyKeOHBIX 00S3aHHOCTEN.

2.2.12. OGecnieyeHue MpoOBEICHHS:

— HNPOBEPKH JOCTOBEPHOCTH U MOJHOTHI CBEACHUH 0 A0X0JaX, pacxoaax, 0o
MMyLIECTBE M O00A3aTeNbCTBAX MMYIIECTBEHHOIO XapaKTepa IPOKYpPOPCKOro
pabOTHHKA M YJIEHOB €r0 CEMbH;

— IPOBEPKH COOJIIO/IEHHs NPOKYPOPCKUMH pPaboTHUKAMU TpeboBaHuil K
CIIy’)KeOHOMY IOBEIEHHIO;

— TPOBEPKH  COOMIONEHMs TIpaKJIaHaMH, 3aMEIIaBIIMMH  JOJDKHOCTD
MPOKYPOPCKOTO pabOTHHKA, OTPaHUUYCHHH B Cily4yae 3aK/II0YeHMS TPYJIOBOIO X
rpaIaHCKO-IIPaBOBOI0 JIOrOBOPA MOce yBOJIbHEH s U3 MHcTuTyTa

2.2.13. Opranusauus npueMa Ha paboTy, I€peBOAa, YBOJIBHEHHs
paboTHUKOB MIHCTHTYTa B COOTBETCTBHHM C IEHCTBYIOIINM 3aKOHOAATEILCTBOM.

2.2.14.TloAarotoBka JOKYMEHTOB JUIsl TIPEACTAaBIEHHMS pabOTHHKOB K
MMOOIIPEHUSAM U HarpaKIEHUSIM.

2.2.15. KOHTpOJIb 3a COCTOSHHEM TPYyI0BOH (CiTyxkeOHOH) AUCLMIIHHBI B
noapaszenenusx Mucrutyra, cobmonenuem pabotHukamu [IpaBui BHyTpeHHETO
TPYAOBOIO pacropsika; INpOBeICHHE B YCTAHOBIECHHOM IMODPSIKE CIIy:KeOHbBIX
NPOBEPOK B OTHOILIIEHHWH pabOTHUKOB UHCTHTYTA.

2.2.16.IloaroroBka rpaguka OTIYCKOB, Y4YeT HCIMOJb30BAHHS OTIIYCKOB
paboTHHKAMH.

2.2.17. TlonrotoBka  JOKyMEHTOB, HEOOXOAMMBIX JUISi  HA3HAYEHHS
pabOTHUKaM TPYAOBBIX NEHCHH M NIEHCHH 3a BBICIYTY JIET, VISl BBILIATE HA0ABOK
3a BBICIIYTY JIeT.

2.2.18. ®opMHpOBaHHE U CHCTEMAaTHYECKOe OOHOBICHHE GaHKa JaHHBIX
HOPMAaTUBHBIX MPaBOBBIX aKTOB II0 BOMNpOCaM OpPraHU3alUH IPOXOXKICHHUS
roCyIapCTBEHHOM CITY>KObI M KaJpOBOM paboTEI.

2.2.19. ®opmupoBanue Oanka METOIMYECKUX pPEKOMEH AL,
pa3paboTaHHBIX B OpraHax ¥ OpraHM3alMsX [POKYpaTyphl Poccuiickoil
Dezepanuu, MO BONPOCaM MPOXOXKIAEHHS TOCYIaPCTBEHHOM CIIyKOBI U KaJpoBoi
paboThl, a Taxke HOpPMAaTHBHOW Ga3bl I'eHepanbHOlN HPOKypaTypbl Poccuiickoit
Denepalliy 110 TUM BOIIPOCAM.

2.2.20. IlnanupoBanue paboThl OTAENA U NOATOTOBKA OTYETOB IO KaJIpoBOH
pabore.

2.2.21. llogroroBka MNpPOEKTOB NPHUKA30B M  pPacHOpPsDKEHHI JAUpeKTopa
MHcTUTyTa 0 KapOBBIM BOMIPOCaM.



2.2.22. 3anonHeHue, yueT U XpaHeHHe TPYIOBBIX KHHXKEK pabOTHHUKOB.

2.2.23. ®opMHpOBaHHe M BeleHHe JHMYHBIX Jel pPaOOTHUKOB, JHYHBIX
kaprouek ¢popmsl T-2 u T-2I'C.

2.2.24. OdopmieHre W yd4eT CiyKeOHBIX YIOCTOBEPEHHMH paBOTHHUKOB
HMHucruryra.

2.2.25. OdopmiieHHE U yueT KOMaHIUPOBOK PaOOTHHKOB.

2.2.26. Opranusanusi BOMHCKOTO y4YeTa U OpOHUpPOBaHHS DPaOOTHHUKOB U
oOyuaromuxcs HCTHTYTA.

2.2.27. Opranusauus paboTbl MO YIyYIIEHUIO YCIOBHM Tpyaa, Obita |
oTAbIXa paboTHMKOB IHCTHTYyTa, HanpaBieHHIO Ha CaHATOPHO-KYpPOPTHOE
JIeYEeHHeE.

2.2.28. udopmanmoHHOE HanolHeHHe caiita IHCTUTYTa 110 HanpaBlIeHUsAM
JesTeIbHOCTH OTAeNA.

2.2.29. IloarotoBka KONMH TPYyAOBBIX KHI)KEK M CIIPaBOK O TPY/0BOM
JeATeJIbHOCTH 110 3anpocaM paboTHUKOB MHcTUTYTA.

2.2.30. YocToBepeHHe OPHAHYECKOH CHJBI IOKYMEHTOB I10 JTAYHOMY
COCTaBy, BbIaBAaEMbIX pabOTHUKaM U oOyuaromumcst MHCTHTYTA.

2.2.31. Okazanre KOHCY/IbTaTHBHOH nomou paGoTHHkaM HHcTHTyTa 110

BONIpOCaM  TIPOXOXKIEHHsS  TIOCYJapCTBEHHOM  CIyxkObl W TPYI0BOIO
3aKOHOJaTeNbCTBRa.

3. [IpaBa otaena

3.1. Ornen umeer npaso:

3.1.1. JlaBaTe B mpejiesiax CBOeil KOMIIETEHLMH YKa3aHUs MOApa3ieeHHIM
MHucrutyTa 1o moadopy, yueTy, pacCTaHOBKE U IIOJArOTOBKE KaIpOB.

3.1.2. 3anpamBaTe ¥ TONyuYaTh Yy monpasieieHudt MHctuTyTa M
pabOTHMKOB CBEJICHHS M JOKYMEHTHI, HEOOXOAMMBIE JUISl BBIIOIHEHHUS 3a/a4
OTJeNa.

3.1.3. YuacTBOBaThH B 00CyXIeHUH BOIIPOCOB IIPOXOXKACHHUSA
rocy1apCTBEHHON CIy’)KObl M KaJpoOBOro oOecreyeHHs; BHOCHTH PYKOBOICTBY
MHcTuTyTa NpeiioKeH s 10 COBEPIICHCTBOBAHUIO paboThl ¢ KapaMH.

3.1.4. XomaTalCcTBOBaTh I€pel PYKOBOACTBOM MHCTHTYTa O IOOLIPEHUH
OTJIUYMBIIMXCS COTPYIHUKOB M HAKA3aHHWM HAPYIIUTENEH TPYIOBOM IHUCIHILIHHBI.

3.1.5. OcywmecTBaATh B3aUMOZEHCTBHE C JAPYrMMH OpPraHU3ALMAMH 110
BOIPOCaM, BXOAAIIHMM B KOMIIETEHIHIO OT/ea.



